
How to submit a Paper Timesheet

IPOne will send IPs client-specific paper timesheets in the mail for their use for the first six (6) 
months only. After the first six-month supply is used, if they still want to submit paper timesheets 
they must call the Call Center to request another six-month supply. If they have not received 

next unit on this training: 
risk of submitting a timesheet with an error.

Reminder: Users can go to IPOne to submit an e-timesheet!
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Please remember that e-timesheets are a simpler, faster, and easier way to submit 
claims. For more information on submitting e-timesheets, please review the earlier 
sections of this guide.

Mail timesheets to:
Public Partnerships, LLC
Individual ProviderOne
PO Box 98698
Seattle, WA 98198

If faxing a timesheet, make sure all of the boxes and numbers are filled in with dark ink 
so the fax machine can read the scanned version.

Paid Time Off (PTO)
s filling in paper timesheet

hours:
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