DEPARTMENT OF HUMAN SERVICES
OFFICE OF LONG TERM LIVING

@ pennsylvania
s

Local Services Tax Exemption Certificate Instructions

Do | need to complete this form?

No, the Local Services Tax (LST) Exemption Certificate form is an
OPTIONAL form.

What is the purpose of this form?

This form should be completed if you expect to receive earned
income and net profits of less than $12,000 from all sources within
the political subdivision for the calendar year for which the
exemption certificate is filed.

If you elect to complete this form, you should include a copy of your
last pay stub or W-2 forms from employment within the political
subdivision for the year prior to the calendar year for which you are
requesting an exemption.

What if | work for two employers?

If you work for two employers LST should only be withheld from your
principal employer. Your principal employer, your primary job (full-
time), or your main income source closest to his or her residence.

If LST is already being withheld by a principal employer, please
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provide a current pay statement from your principal employer the length of the payroll period and the
amount of Local Services Taxes withheld. Also, please list all employers on the second page of this form.

This information can also be found at the PA Department of Community & Economic Development.

If you have any questions, please contact customer service at 1-877-908-1750.
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