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Ureb«bbeg̊ItKNnI/ñke®bI®◊s' IPOne 

 
IPOne KWCaeKhTMB¤rsuvtΩiPaB Edl/accUl◊nEt/ñke®bI®◊s'EdlmanTinñn¤ykñ¨g®bB¤nÛ . manEt/ñke®bI®◊s'Edl◊np†l'siTiÛ

b"ueN̂aH /acemIlB¤t·mank®mitEdlEp÷kelItYnaTI/ñke®bI®◊s'rbs'BYkeK . /ñke®bI®◊s'TaMg/s'®tUvEtmaneQµaH/ñke®bI nigBak¥

sm©at'edIm∫IcUl .   
 
eTAelIbN†aj 3TUwww.ipone.org U3T nigcucelItMNr Login s®mab'TMB¤rvib BetterOnline IPOne . 
 

 
 
e®CIserIs Sign Up . 
 

 
 

http://www.ipone.org/
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vanwgnaM/ñkeTATMB¤r New User Registration . e®CIserIs Washington BICe®mIsbJÇIcuHe®kam . 

 
 
e®CIserIs IPOne kñ¨gbJÇIcuHe®kam Program nigtYnaTIbJÇIcuHe®kamnwgbg˙aj Provider s®mab' Role rbs'/ñk . bnÊab'

mkcuc Next . 
 

 
 
bJÇak'/ñkCanrNaedaykarbJçËlB¤t·mansm©at'rbs'/ñk . EpñkEdlt®mUvØ¥man KW – 

• ProviderOne ID (va/acrk◊nkñ¨gkJçb's√aKmn—rbs'

/ñk),  

• Last Name rbs'/ñk nig  

• Social Security Number rbs'/ñk . 
 

eBlEdl/ñk◊ndMeLIgeQµaH/ñk

e®bI nigBak¥sm©at'rbs'/ñk /ñk

nwgmanpl®beyaCn— IPOne 
TaMg/s's®mab'/ñk! 
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bMeBj UUser InformationU rbs'/ñk – 
 

 
 
 
 
 
 
 

• UFirst NameU nig ULast NameU – bJçËleQµaH nig®tkUltamp¬Ëvc∫ab'rbs'/ñk . 
 

• UUsernameU– e®CIserIs ID Edlgay®sYlcgcaM . oTahrN— – tY/kßrTImYy´neQµaHrbs'/ñk nig®tkUleBjrbs'/ñk Edltam

edayelxEdl/ñkcUlcit† . ebI/ñkTTYlsarEdlsesrzaeQµaH/ñke®bIEdl/ñk◊nesñIsMumanrYcehIy e®CIserIseQµaH/ñke®bIepßgeT«t.   
 

• UEmail AddressU– bJçËl/asydƒan/IuEm"l dUecñH/ñk/acTTYlesck†I®bkas IPOne tam/IuEm"l . 
 

• UPasswordU– bJçËlBak¥sm©at' . Bak¥sm©at'nwg®tUvmany"agehacNas' 8 tY/kßr e®bIy"agehacNas'elxmYy /kßr®km

elxmYy tY/kßrBiessmYy ( @#$.+_* ) nigy"agehacNas'tY/kßrZMmYy nigtUcmYy . 
 

• UConfirm PasswordU– vayBak¥sm©at'dEdlm†geT«tedIm∫IbJÇak'Bak¥sm©at' . 

bJçËl SSN rbs'/ñkedayKµan

cen¬aH …KUs – 

oTahrN— 123456789 

ebI/ñk®tUvkarp¬as'b†ËreQµaH/ñke®bI nigBak¥
sm©at'rbs'/ñk sMNYrTaMgenHp†l'®sTab'

sn†isuxedIm∫IkarBarPaBGkCnrbs'/ñk . 

manEt/ñkeT/acp¬as'b†ËrB¤t·mancuHeQµaH
/ñke®bI®◊s'rbs'/ñk . 
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• UNotesU – vaminEmnCaEpñkEdlt®mËvØ¥maneT . 

 
• USecurity QuestionsU– e®CIserIssMNYrsn†isux 3 BIbJÇIcuHe®kam nigbJçËlcem¬Iy (Edlnwg®tUvcgcaM!) kñ¨gEpñkTinñn¤yenA

xags†aMsMNYrnImYy@ . 
 
*®tUv®◊kdzaB¤t·manrbs'/ñkKW®twm®tUv!  cucelI{Utug Submit . /ñknwgTTYl◊nesck†I®bkasEdlza/ñk◊ntMeLIgkarcuHeQµaHrbs'/ñkedIm∫I

e®bI IPOne edayeCaKC¤y . cUlCamYyeQµaH/ñke®bI nigBak¥sm©at'rbs'/ñk nigcab'ep†Ime®bI IPOne P¬am@ . 
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Ureb«bbJÇËnsn¬wkcMnYnem"ageZ√Ikarrbs'áelIbN∂aj 
 
/b/rsaTrcMeBaHkarse®mcbJÇËnsn¬wkcMnYnem"ageZ√Ikarrbs'/ñkelIbN∂aj!  

kare®bI IPOne edIm∫IbJÇËnsn¬wkcMnYnem"ageZ√Ikarrbs'/ñkelIbN∂aj (e-timesheet) p∂l'Ø¥/ñknUvkarbJÇak'Edlsn¬wkcMnYnem"ag

eZ√Ikarrbs'/ñkKW®twm®tUveBlEdlbJÇËn ehIy/ñknwgTTYl®◊k'Tan'eBls®mab'eBl

evlaEdl/ñk◊nraykarN— .   

/ñk/ace®bIkMuB¥ËT¤r kMuB¥ËT¤ryYr´d ezb¬it …TUrs¤BÊq¬at´vEdl/ace®bI/IunZWNitedIm∫IcUl 

TMB¤r IPOne .   
 

 

 

UkarbJçËl E-Timesheets 
 

• cUlkñ¨g IPOne CamYyeQµaH/ñke®bI nigBak¥sm©at'Edl/ñk◊nbeg˚It . eZ√ItamCMhanxage®kamedIm∫IbMeBjsn¬wkcMnYn

em"ageZ√Ikare/Lic®tUnic .  
 

• cucelIs¬ak Timesheets . 
 

• cuc Create Timesheet edIm∫IbJçËlsn¬wkcMnYnem"ageZ√IkarzµI . 
 

 
 

• ebI/ñkeZ√IkarCUnnieyaCkelIsBImYy bJÇI´n/ñkCm©WTaMg/s'Edl/ñkp∂l'esvakmµCUn nwgbg˙aj . e®CIserIs/ñkCm©Ws®mab'

sn¬wkcMnYnem"ageZ√IkarEdl/ñkkMBugbJÇËn . 
 

• cucelItMNr Create Timesheet s®mab'/ñkCm©WEdl/ñkkMBugbJÇËncMnYnem"agEdl◊neZ√Ikar .  
 

 
 

• cucelIrUb®btiTinedIm∫Ie®CIserIskalbriecœTTImYyEdlcg'bJÇËncMnYnem"ag . 

 

ebI/ñkp∂l'esvakmµØ¥/ñkCm©W 

elIsBImYy /ñkCm©WTaMg/s'

nwg®tUv◊nrayTIenH 



 

ទ ព រទ  ំ ័  ី 2 ៃន 10 
Cambodian 

 
 

 

 
 

• e®kayBIkare®CIserIskalbriecœTcab'ep∂Imrbs'/ñk sn¬wkcMnYnem"ageZ√IkarTeTrnwgbġajs®mab'ry:eBlTTYl®◊k'TaMg®sug.  
 

 
 

• e®CIserIsesvakmµEdl/ñk◊np∂l'CUn . 
 

ebI/ñk◊np∂l'esvakmµmYyEtb"ueN̂aHkñ¨g/ML¨gry:eBlTTYl®◊k'enH e®CIserIsbJÇI Service cuHe®kamenAxag

elITMB¤rEdlvadak'za Select a common service . /ñknwgeXIjelxkUdesvakmµ nigkarBN·naEdl

ebI/ñke®CIserIskalbriecœTxus

enACMhanenH /ñk/acs®mYl

s®mab'kalbriecœT®twm®tUveda

ycucrUbsJÔa®btiTinenATIenH 

nige®CIserIskalbriecœTzµI .  

®btiTinecjmkdUcenH . 
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◊np∂l'siTiÛeday/ñk®Kb'®KgsMNMuer]grbs'/ñk . vanwgbg˙ajkarbMeBjCamunnUvkalbriecœTTaMg/s'kñ¨gsn¬wk

cMnYnem"ageZ√Ikars®mab'/ñkCamYyelxkUdesvakmµenH . 
 

o ebI/ñk◊np∂l'CUnesvakmµelIsBImYykñ¨g/ML¨gry:eBlenH e®CIserIsesvakmµs®mab'CYr/kalbriecœTnImYy@Edl

◊neZ√Ikar . 
 
 

 
 

 
 

• kMNt'CYrs®mab'kalbriecœTTImYyEdl/ñk◊np∂l'esvakmµ . ebIParkicçEdlray®tUv◊nt®mËvs®mab'elxkUdesvakmµEdl

◊ne®CIserIs {Utug Tasks EdlenAesvakmµnwg/accuc◊n nigt®mËvØ¥man . cucelI{Utugs®mab'karelatecj´nParkicç

edIm∫Ie®CIserIs . dak'sJÔaenAParkicçEdl◊neZ√Ikñ¨g/ML¨gevnenH . cuc OK eBlEdlbJçb' . 
 

 
 

• ebI{Utug Tasks manBN·®bepH nigmin/accuc◊n /ñkmincaM◊c'dak'sJÔaenAParkicçeT .  
 

ebI/ñke®bICe®mIsbJÇIesvakmµcuHe®ka

menAxagelITMB¤r esvakmµEdl/ñk

e®CIserIsnwgbġajtamry:sn¬wk

cMnYnem"ageZ√IkarTaMgmUl . 

ebI/ñke®bIbJÇIesvakmµcuH

e®kamkñ¨gsn¬wkcMnYnem"ageZ√I

kar CYrnImYy@/acCa®bePT

esvakmµxusKña .  
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• e®CIserIscMnYnem"ag nigkartem¬Ig 15 naTIEdl◊neZ√Iedaye®bIbJÇIcuHe®kame®kam Hours Worked . oTahrN— ebI

/ñk◊neZ√Ikar 2 em"ag nig 15 naTI /ñke®CIserIs 2 em"agkñ¨gbJÇIcuHe®kamTImYy nig 15 naTIkñ¨gbJÇIcuHe®kamTIBIr . 
 

o cMNaM – ebI/ñk◊ne®CIserIsesvakmµTUeTAedIm∫IbMeBjCYrnImYy@CamYyelxkUdesvakmµ s®mab'´z©NamYyEdl

/ñkmin◊neZ√Ikar bJçËl 0 em"ag . 
 

 
 

• ebI/ñk◊np†l'elIsBI®bePTmYy´nesvakmµkñ¨gmYy´z© cuc{Utug Add a Service nigCYrmYyeT«tnwgbg˙ajxage®kamCYr

Edl/ñk◊nbeg˚Its®mab'´z©dEdl . bJçËlesvakmµepßgeT«tEdl/ñk◊np†l'kñ¨gCYrTIBIr nig®tUv®◊kdza/ñkEckp†ac'cMnYn

em"agEdl◊neZ√IkaredayesvakmµnImYy . 
 

 
 

 
 

• ebI/ñkeZ√Ikarem"ag nigkargardEdlkñ¨gry:eBlTTYl®◊k' IPOne eZ√IØ¥sn¬wkcMnYnem"ageZ√Ikare/Lic®tUnicgay®sYleday

/nuJÔatØ¥/ñkcm¬g nigbitPÇab' . 
 

o bJçËlmYyCYrkñ¨gsn¬wkcMnYnem"ageZ√Ikarrbs'/ñk nigcuc{Utug Copy . 
 

 
 

2 Lines 

1 Line 
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o Es√grkkalbriecœTEdl◊neZ√Ikar Edl/ñk◊np†l'esvakmµ enAem"agdEdl ehIycucbitPÇab' . kñ¨goTahrN—

enH karcm¬g´nCYr´z©esAr —®tUv◊nbitPÇab'cUl´z©c¤nÊ . 
 

 
 
UkareZ√IdMeNIr 
 
ebI/ñk◊np†l'esvakmµEzTaMpÊal'x¬Án nigk°◊np†l'kareZ√IdMeNIrenA´z©enaH /ñkKYrEtbUkbJçËlry:p¬Ëvkñ¨gsn¬wkcMnYnem"ageZ√Ikarrbs'/ñk. 
 

• cuckñ¨gEpñkEdlehAza Additional Service nige®CIserIsesvakmµs®mab'ry:p¬Ëv (S0215-U1) . 
 

• kñ¨gEpñkbnÊab'EdlehAza Miles bJçËlcMnYnm"ay´nkareZ√IdMeNIrEdl/ñk◊np†l'CUn . cMNaM – /ñknwg/acbJÇËns®mab'

sMNgry:p¬ËvebIesvakmµEzTaMpÊal'x¬Án®tUv◊np†l'CUnkñ¨g´z©EtmYyb"ueN̂aH . 
 

 
 
eBlEdlesvakmµeZ√IdMeNIrshKmn— … Medicaid epßgeT«tmin◊nbMeBjt®mËvkarEdl◊nvayt´m¬rbs'/ñkCm©W ehIy/ñk◊np†l'

kareZ√IdMeNIreTA …rvagesvakmµ waiver  /ñkKYrEtbUkbJçËlry:p¬Ëvkñ¨gsn¬wkcMnYnem"ageZ√Ikarrbs'/ñk . 

 
• eZI√tamCMhanEdl◊nBN·naBImunedIm∫IbMeBjsn¬wkcMnYnem"ageZ√Ikare/Lic®tUnic nige®CIserIs S0215-U2 BIbJÇIesva

kmµcuHe®kam . 
 
kñ¨gEpñkbnÊab'EdlehAza Miles bJçËlcMnYnm"ay´nkareZ√IdMeNIrEdl/ñk◊np†l'CUn . 

 
UkarbJÇËnsn¬wkcMnYnem"ageZ√Ikare/Lic®tUnicrbs'/ñk 
 
eBlEdl/ñk◊nbMeBjsn¬wkcMnYnem"ageZ√Ikarrbs'/ñkeBjeljehIy cuc{Utug Next enAxage®kampÊaMge/®kg' . 
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enAeBlenH IPOne nwg®◊b'/ñk ebImankMhusnanakñ¨gsn¬wkcMnYnem"ageZ√Ikarrbs'/ñk . va/nuJÔatØ¥/ñkEKP¬am@ nigbJÇËnsn¬wkcMnYn

em"ageZ√Ikarrbs'/ñkm†geT«t nigeC«svagkarBn¥aeBlkñ¨gkarTTYl®◊k'! 
 
ebImankMhuskñ¨gsn¬wkcMnYnem"ageZ√Ikarrbs'/ñk vanwgbg˙ajenAxagelITMB¤rCaBN·®khm nigenACitCYrEdlkMhus®tUv◊neXIj . 
 

 
 

 
 
eBlEdlkMhus®tUv◊nEk cuc{Utug “bnÊab'” enAxage®kampÊaMge/®kg' . ebI/ñkkMBugmanbJ̇akñ¨gkarEkkMhus sUmTUrs¤BÊeTAmCŒ

mNÎlTUrs¤BÊ IPOne . 
 
ebIsn¬wkcMnYnem"ageZ√IkarTaMgmUl®twm®tUv IPOne nwgnaM/ ñkeTATMB¤r Confirm Timesheet .   
 
BITMB¤rkarbJÇak'enH /ñkmanCe®mIsdUcxage®kam – 
 

• Edit – ebI/ñkcg'eZ√Ikarp¬as'b†Ërdl'sn¬wkcMnYnem"ageZ√Ikarrbs'/ñk vanwgnaM/ñk®tLb'eTATMB¤rbeg˚Itsn¬wkcMnYnem"ageZ√Ikar .  
 

• Save My Work – ebI/ñkminTan'rYcral'kñ¨gkarbJÇËnsn¬wkcMnYnem"ageZ√IkarenHs®mab'dMeNIkarTUTat'eT bu"En†cg'rkßa

B¤t·manEdl/ñk◊nbJçËl . edIm∫IEs√grksn¬wkcMnYnem"ageZ√IkarEdl/ñk◊nrkßaTukenAeBle®kay /ñk/acEs√grkBYkvakñ¨g 

karEs√grksn¬wkcMnYnem"ageZ√Ikar .  
 

• Submit – edIm∫IbJÇËnsn¬wkcMnYnem"ageZ√Ikarrbs'/ñks®mab'dMeNIkar®◊k'eb«vtß . cMNaM –/ñk®tUvEtyl'®Bm nigdak'

sJÔakarEz¬gxagelIedIm∫IbJÇËn . kMucucbJÇËnrhUtsn¬wkcMnYnem"ageZ√Ikarrbs'/ñk®tUvbMeBjrYcral' . eBlEdlbJÇËn /ñkmin 

/acEkE®bsn¬wkcMnYnem"ageZ√Ikarrbs'/ñkeT«teT . 
 

• Print Timesheet – /nuJÔatØ¥/ñk®BInsn¬wkcMnYnem"ageZ√Ikars®mab'CakMNt'®tarbs'/ñk . 
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eBlEdlEdl/ñkcuc Submit nigsn¬wkcMnYnem"ageZ√Ikare/Lic®tUnicrbs'/ñk®tUv◊nbJÇËnedayeCaKC¤y /ñknwgeXIjkarbJÇak'BI 

IPOne ´nkarTTYlsn¬wkcMnYnem"ageZ√Ikare/Lic®tUnicrbs'/ñk . 
 

 
 
Ubeg˚It nige®bIKMrUsn¬wkcMnYnem"ageZ√Ikar 
 
ebI/ñkeZ√IkarCaeT«gTat' kalbriecœTkMNt'Edlk®mp¬as'b†Ër /ñk/acbJçËlsn¬wkcMnYnem"ageZ√Ikare/Lic®tUnicrbs'/ñky"agel]neday 

karbeg˚ItKMrUsn¬wkcMnYnem"ageZ√Ikar . vaCaCe®mIskñ¨g IPOneedIm∫ICYy IPsEdlmans◊†h —kargarEdl◊nkMNt'eT«gTat'snßM

sM´ceBlevlakan'Ete®cIn eBlbJÇËnsn¬wkcMnYnem"ageZ√Ikare/Lic®tUnic . 
 

• elITMB¤rbeg˚Itsn¬wkcMnYnem"ageZ√Ikar CMnYsØ¥karbJçËlsn¬wkcMnYnem"ageZ√Ikar cuckñ¨g Manage Templates . 
 

 
 

• cuc Create New Template 
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• Es√grk/ñkCm©WEdl/ñkeZ√IkarCUnEdl/ñkkMBugtem¬IgKMrUsn¬wkcMnYnem"ageZ√IkarenH . cucelItMNr Create Timesheet 

Template enAeQµaHrbs'BYkeK . 
 

 
 

• elITMB¤rbJÇËnKMrUsn¬wkcMnYnem"ageZ√Ikar bJçËlevnkMNt'eT«gTat's®mab'nieyaCkenaH . 
 

• bJçËl Template Name enAxage®kamTMB¤renaHedIm∫Idak'eQµaHKMrUenH Edl/ñk/acgay®sYls�al'vaer«gral'eBl 

Edl/ñkbJÇËnsn¬wkcMnYnem"ageZ√Ikare/Lic®tUnicrbs'/ñk . 
 

• cuc Next eBl/ñk◊nbJçËlB¤t·manlm÷it´ns◊†h—kargarEdl◊nkMNt'eT«gTat'rbs'/ñk . 
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• /ñknwgeXIjTMB¤r Confirm Timesheet Temple . Binit¥B¤t·manEdl/ñk◊nbJçËleLigvij ehIycuc Submit 

ebI®twm®tUv . vanwgCaKMrUEdl≤lUvenH /ñk/ace®bIbn†eTAmuxs®mab'karbJçËlsn¬wkcMnYnem"ageZ√Ikare/Lic®tUnic . 
 

 
 

• e®bIKMrUsn¬wkcMnYnem"ageZ√Ikarbn†eTAmuxeBlbJÇËnem"agrbs'/ñk . eBlEdl/ñkcab'ep†Imbeg˚Itsn¬wkcMnYnem"ageZ√Ikars®mab'

ry:eBlzµI CMnYskarbJçËl´z©nImYy@ ®Kan'Ete®CIserIsKMrUrbs'/ñkBI Load Template cuHe®kamenAxagelI´nsn¬wk

cMnYnem"ageZ√Ikare/Lic®tUnicnImYy@ . 
 

 
 

• ebImankarp¬as'b†Ërnanakñ¨gcMnYnem"ag nigesvakmµ Edl/ñk◊np†l'CUn /ñk/aceZ√Ikarp¬as'b†Ërdl'sn¬wkcMnYnem"ageZ√Ikarrbs'

/ñk e®kayBIKMrU®tUv◊nTaj nigbJÇËneBlEdl/ñkrYcral' .  
 
Ureb«bTamTar Paid Time Off (PTO)  

 
• cUlkñ¨g IPOne CamYyeQµaH/ñke®bI nigBak¥sm©at'Edl/ñk◊nbeg˚It . 

 
• cucelItMNr PTO Hours edIm∫IeTATMB¤rEdl/ñk/acemIl nigbJçËlcMnYnem"ag PTO Edl/ñkcg'TamTar 
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• enAelIpÊaMgEdl◊nbg˙ajxage®kam –  
 

o ®keLkemIlcMnYnem"ag PTO Edlmans®mab'/ñkTamTar .  
 

o e®bIsJÔa®BYjbJÇIcuHe®kamedIm∫IemIl nige®CIserIscMnYnem"ag nignaTI PTO Edl/ñkcg'TamTar . naTInwg

bg˙ajCakartem¬Ig 15 naTI .  
 

o cucelI{UtugrkßaTuk .   
 
em"ag PTO rbs'/ñknwg®tUv◊nbg'enAbJÇI®◊k'eb«vtßEdl◊nkMNt'bnÊab' .  

 
• Epñke®kam´npÊaMge/®kg'/nuJÔatØ¥/ñk –  

 
o emIlesck†Iseg≈b´ncMnYnem"ag PTO Edl/ñkeTibEt◊nbJÇËn nigsmtul¥cMnYnem"ag PTO Edlman 

 
o esck†Iseg≈b®bcaMqñaM´ncMnYnem"ag PTO srub Edl/ñk◊nbJÇËnkn¬gmkkñ¨gqñaM .  

 
o cucelI{Utug History edIm∫IemIlbJÇI´nkarTamTarcMnYnem"ag PTO rbs'/ñk 
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Ureb«bbJÇËnsn¬wkcMnYnem"ageZ√Ikaredaye®bIkmµviZITUrs¤BÊ 

 
e®bITUrs¤BÊ´vq¬at nigcab'ep†ImTTYl®◊k'y"aggay®sYlCamYy IPOne App! kmµviZITUrs¤BÊKW®tUv◊ne®bIs®mab'karbJÇËnsn¬wkcMnYn

em"ageZ√IkarEtb"ueN̂aH . edIm∫IeZ√Ibcç¨b∫nñPaBB¤t·manpÊal'rbs'/ñk emIlkarTUTat' nigemIlB¤t·mankarp†l'siTiÛ cUlkñ¨g IPOne eday

e®bIkmµviZIrukrkelIkMuB¥ËT¤r …ezb¬it . 
 

• cUleTAhagkmµvIZITUrs¤BÊrbs'/ñkedIm∫ITajyk IPOne PPL CamYyNamYyxage®kam – 
 

    TUrs¤BÊdMeNIrkar®bB¤nÛ Apple iOs –      TUrs¤BÊdMeNIrkar®bB¤nÛ Android – 
 

 
 
 
 
 
 
 
 
 
 
 

          TUrs¤BÊdMeNIrkar®bB¤nÛ Windows Phone –  
 

 
 
 
 
 
 
 
 
 
 

• eBl/ñk◊nbJçËl IPOne PPL kñ¨gkarEs√grkkmµviZITUrs¤BÊ´vq¬atrbs'/ñk enHCarUbsJÔakmµviZI®twm®tUvedIm∫ITajyk – 

 

 
 

• eBlEdlkmµviZI®tUv◊nTajykelITUs¤BÊrbs'/ñk /ñknwg®tUv◊nnaMeTApÊaMg Login . bJçËl Username nig 

Password rbs'/ñkEdl/ñk◊nbeg˚It eBlEdl/ñk◊ncuHeQµaHCamYy IPOne elIbN†aj (edaye®bIkmµviZIrukrk
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elIkMuB¥ËT¤r …ezb¬itrbs'/ñk) . cMNaM – edIm∫Ie®bIkmµviZITUrs¤BÊ /ñk®tUvEtcuHeQµaHelIbN†ajkñ¨gTMB¤r/ñkp†l'esvakmµ nig

beg˚It  ID /ñke®bI®◊s' nigBak¥sm©at'edIm∫IcUlkñ¨gkmµviZI . 
 
 

 
 

• pÊaMge/®kg'bnÊab'rbs'/ñknwgnaM/ñkeTACe®mIsBIrEdl/ñkman Enter Time in a Timesheet … Take Paid 

Time Off . edIm∫IbJçËlcMnYnem"agrbs'/ñkcUlkñ¨gsn¬wkcMnYnem"ageZ√Ikar e®CIserIsCe®mIsTImYydUc◊nbg˙aj . 
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• /ñkCm©WEdl/ñkeZ√IkarCUnnwg®tUv◊nbg˙ajelIpÊaMge/®kg' . ebI/ñkeZ√ikarCUn/ñkCm©WelIsBImñak' /ñknwg/ace®CIserIs/ñkCm©W

Edl/ñknwgbJçËlcMnYnem"ag . 
 

 
 

 
• p¬as'TI®BYjeq√g nigs†aMedIm∫Ie®CIserIsEx®twm®tUv . bnÊab'mke®CIserIs Add Timesheet EdlenACitry:eBlTTYl

®◊k'Edl◊neZ√Ikar .  
 

 
 
  

p¬as'TI®BYjenHedIm∫I

e®CIserIsExmunEx

kJÔa 

p¬as'TI®BYjenHedIm∫I

e®CIserIsExe®kayEx

kJÔa 
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• e®CIserIs Add Entry EdlenACitkalbriecœTEdl◊neZ√Ikar . 
 

 
 

• e®CIserIs Service Type . 
 

 
 

• bJçËlcMnYnem"agEdl/ñk◊neZ√Ikaredaykare®CIserIs Hours nig Minutes . e®CIserIscMnYnem"agkñ¨gbJÇIcuHe®kamTI

mYy nige®CIserIscMnYnnaTIkñ¨gbJÇIcuHe®kamTIBIr . cMNaM naTI®tUv◊nEbgEckedaykartem¬Ig 15 naTI . ®tUv®◊kdbUkbg�t'

eLIg …cuHeTACitbMput´nkartem¬Ig 15 naTI . 
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• ebi/ñk◊np†l' Personal care services /ñknwg®tUv◊n®◊b'Ø¥bJçËlkñ¨g Tasks Edl/ñk◊np†l'CUn/ñkCm©Wrbs'/ñk 

. /ñk/ace®CIserIsParkicçTaMg/s'kñ¨gkarbJçËlmYyEdl®tUvKñanwgParkicçEdl/ñk◊np†l'CUnkñ¨g´z© . 
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• ebI/ñkman Mileage edIm∫IraykarN—s®mab'´z©enaH cucsJÔa®BYjcuHe®kams®mab'ry:p¬Ëv nigbJçËlvadUc◊nbg˙ajxag

e®kam . 
 

 
 
 

• /ñknwgeXIj Entry eBjs®mab'kalbriecœTEdl◊neZ√IkarenaH ehIy/acBinit¥eLigvij …eZ√Ikars®mYlelIpÊaMge/®kg'

enH . {Utug Cancel nwgnaM/ñk®tLb'mkpÊaMge/®kg'edImvij . ebIkarbJçËlrbs'/ñks®mab'kalbriecœTenaHeBjelj cuc 

Add Entry . 
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• eBl/ñk◊nbJçb'karbJçËlral'kalbriecœTEdl◊neZ√Ikarkñ¨gry:eBlTTYl®◊k'enaH ehIyrYcral'edIm∫IbJÇËnsn¬wkcMnYn

em"ageZ√Ikarrbs'/ñk bnÊab'mk /ñkcuc Submit Timesheet . kMubJÇËnsn¬wkcMnYnem"ageZ√Ikarrbs'/ñkrhUtral'kal

briecœTTaMg/s'´nesvakmµ®tUv◊nbJçËl . 
 

 

 
 
• /ñknwg®tUv◊np†l'CUnCamYykarbJÇak'P¬am@Edl/ñk◊nbJÇËnsn¬wkcMnYnem"ageZ√Ikarrbs'/ñk . 
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Ureb«bTamTar PTO tamkmµviZITUrs¤BÊ 
 

• cUlkñ¨g IPOneapp . 
 

• e®CIserIsCe®mIs Take Paid Time Off elIpÊaMge/®kg'TImYy . 

 
 
 

• /ñknwg®tUv◊nbg˙ajBITMB¤rEdlEckrMElkkalbriecœTsMeNIrbs'/ñk nigcMnYnem"ag PTO Edlmans®mab'CaBN·Twk®kUc . 

/ñknwgmin/acbJÇËncMnYnem"ag PTO ebI/ñkminmancMnYnem"ag PTO ®Kb'®Kan'kñ¨g IPOne 
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• e®CIserIssJÔa®BYjcuHe®kamedIm∫IbJçËl Hours nig Minutes rbs'/ñk ehIycuc Set . 
 

 
 

• cMnYnem"ag nignaTInwgbg˙aj ehIy/ñk/accuc Submit edIm∫ITamTarcMnYnem"ag PTO rbs'/ñk . 
 

 
 

• /ñknwgTTYlesck†I®bkaszasMeNI PTO rbs'/ñk®tUv◊nbJÇak' . 
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Ureb«bbJÇËn®kdas'sn¬wkcMnYnem"ageZ√Ikar  

 
IPOne nwgep∆IØ¥/ñknUvsn¬wkcMnYnem"ageZ√Ikars®mab'/ñkCm©WCak'lak'kñ¨gsMbu®ts®mab'kare®bIrbs'/ñk . ebI/ñkmin◊nTTYlsn¬wkcMnYn

em"ageZ√Ikarrbs'/ñk eBlEdl/ñke®t«mrYcral'edIm∫ITamTar sUmTak'TgmCŒmNÎTUrs¤BÊ IPOne . sUmemIl “Tak'TgnrNa” enA

TMB¤rcuge®kay´nes«vePAENnaM/ñke®bIenH . munep∆Isn¬wkcMnYnem"ageZ√Ikarrbs'/ñkecj ®tUv®◊kdzaBiinit¥emer«nbnÊab'´nkarbN†¨H

bN†al – “reb«beC«svageZ√IkMhuselI®kdas'sn¬wkcMnYnem"ageZ√Ikarrbs'á” edIm∫Ikat'bnΩyhaniP¤yrbs'/ñk´nkarbJÇËnsn¬wkcMnYn

em"ageZ√Ikarrbs'/ñkCamYykMhus . 
 

rMlwk – /ñk/accUleTA IPOne edIm∫IbJÇËnsn¬wkcMnYnem"ageZ√Ikare/Lic®tUnicrbs'/ñk! 
 

U*Epñkxage®kamEdl◊ndak'elx 1- 5 nwg®tUv◊nbMeBjs®mab'/ñk . Binit¥B¤t·maneLIgvijedIm∫IZanazava®twm®tUv . 

 
 

UClient NameU – eQµaH/ñkCm©WEdl/ñkkMBugp†l'esvakmµCUn (®tkUl eQµaH) 

 oTahrN— –UJones, FredU (KYrEt®tUv◊nbMeBjrYcehIy) 

UProvider NameU – eQµaHrbs'/ñk – IP Edlp†l'esvakmµ nigTTYl®◊k' (®tkUl 

eQµaH) 

 oTahrN— – USmith, JohnU (KYrEt®tUv◊nbMeBjrYcehIy) 

UClient IDU – elx Medicaid rbs'/ñkCm©W  

oTahrN— – (KYrEt®tUv◊nbMeBjrYcehIy) 

UProvider IDU – elx/t†sJÔaN/ñkp†l'esvakmµ IPOne rbs'/ñk  

oTahrN— –  (KYrEt®tUv◊nbMeBjrYcehIy) 

UService Code U – elxkUdEdlBN·na®bePT´nesvakmµEdl/ñk®tUv◊np†l'siTiÛedIm∫I 

p†l'/ñkCm©W 

 oTahrN— –  (KYrEt®tUv◊nbMeBjrYcehIy) 

1 

3 

2 

4 

2 

3 

1 

4 

EpñkTaMg 5 enH KYrEt®tUv◊nbMeBjrYc

ehIys®mab'/ñk elI®kdas'sn¬wkcMnYn

em"ageZ√Ikarrbs'/ñk . ebI/t'eT sUmTak'

TgmCŒmNÎTUrs¤BÊ IPOne edIm∫ITTYl

sn¬wkcMnYnem"ageZ√IkarpÊal'rbs'/ñk . 

5 

5 

Jones, Fred Smith, John 

1 23  4  5 67 89 10 11 1  2  3  4   5  6  7   8   9   

T 1  0  1   9 
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UEpñkxage®kamEdl◊ndak'elx 6 – 13 /ñknwg®tUvkarbMeBjva . 

 

 

UTimesheet ForU: bMeBjelxBIrxÊg'´nEx nigqñaMbYnxÊg'Edl/ñk◊neZ√Ikar . 
 
 oTahrN— – Exmizuna =    2015 = 

 
UPay Period: U enHCary:eBlEdl/ñknwg®tUv◊nTTYl®◊k'kñ¨gmUlb∫Tanb®tmYy .  

KUs®b/b'TImYys®mab'ry:eBlTTYl®◊k'TImYy …®b/b'TIBIrs®mab'ry:eBl  

TTYl®◊k'TIBIr´nEx . (sUmemIlkalviPaKbJÇIeb«vtßTIenH – Link) 
 
 oTahrN— –           ´z©TI 01 – ´z©TI 15         ´z©TI 16 - ´z©TI 31 
 
 
UDayU: bMeBjelxBIrxÊg'´z©´nExedayeyagtam´z©Edl/ñk◊neZ√Ikarkñ¨gry:eBlbJÇIeb«vtßenH . /ñk/ace®bIsn¬wkcMnYnem"ageZ√Ikar

dEdls®mab'´z©NamYyEdl◊neZ√Ikarkñ¨gry:eBlbJÇIeb«vtßenH . 

 oTahrN— –  25 =  
 
UTask Legend& Tasks:U task legend nwgrMelcskmµPaBEdl/ñk®tUv◊np∂l'siTiÛedIm∫ICUn/ñkCm©Wrbs'/ñk . 

/ñk®tUvEtdak'sJÔaKUse®kamelxkUdParkicçEdlTak'Tgs®mab'´z©eZ√IkarnImYy@Edlsn¬wkcMnYnem"ageZ√Ikarrbs'/ñkkMBug®KbdN∂b' . 
 
 oTahrN— – 

  

   Parkicç 

        ´z©                  1   2    3    4    5    6    7    8    9  10   11 12  13  14 15  16  17 
   

6 

6 

7
 

8 

7 

8 

9 

9 

0 6 2 0 1 5 

 X 

2 5 

X                X 

 

2 5 

oTahrN— –Fred ◊nedIrCamYy

CMnYyry:eBl 15 naTIenA´z©enH . 

e®kaymk John ◊nebIkcm©ay 5 
m"ayCUn Fred eTACYbkarNat'eBT¥

EPñkrbs'Kat'  

oTahrN— –John 
◊nbJÇËncMnYnem"ags®

mab'´z©TI 25 EdlenA

kñ¨g®b/b' 16-31  Tuk®b/b'enHTMenredaysaroTahrN—KWs®mab'

´z©TI 25 ´nEx 

0  6 2   0   1  5 

x 

2 5 x x 
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UHours & Minutes U: kñ¨g®b/b'em"ag bJçËlelxBIrxÊg'´ncMnYnem"agEdl◊nbMeBjkñ¨gmYyParkicç nigKUs®b/b's®mab'naTICakar

tem¬Ig 15 naTI´nkargarEdl◊neZ√I . 
     15      30     45    
oTahrN— –1 em"ag nig 15 naTI =  

UMileage U: bJçËlcMnYnm"ayEdl/ñk◊nebIkCUn/ñkCm©WenA´z©Edl/ñk◊nTamTarcMnYnem"agkñ¨g 3 ®b/b'xage®kam . 

oTahrN— – 5 m"ay =  
 
UTotal HoursU: 12a) bUkbJçËlcMnYnem"agbJçËlKñaBIral'®b/b'xagelI nigdak'srubs®mab'ry:eBlTTYl®◊k'eBjeljkñ¨g 3 

®b/b'dMbUg . 

12b) bUkbJçËlcMnYnnaTIbJçËlKñaEdlCakartem¬Ig 15 naTI nigdak'cMnYnnaTIsrubEdl◊neZ√IkarcUlkñ¨g 2 ®b/b'bnÊab' . 

oTahrN— –1 em"ag nig 15 naTI =                      :  

UTotal Miles: U bUkbJçËlcMnYnm"ayBIral'®b/b'xagelI nigdak'srubs®mab'ry:eBlTTYl®◊k'eBjeljkñ¨g 3 ®b/b'enH .  

 oTahrN— – 5 m"ay =  

10 

11 

12 

13 

10 
11 

13 12a 

0 1 X   

0 0 5 

0 0 1 1 5 

0 0 0 5 

 0 1  x 0  0  5   

0   0  0  5   0  0  1  1  5 

12b 
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sn¬wkcMnYnem"ageZ√Ikare/Lic®tUnicKWCaviZIsamJÔ el]n niggay®sYl edIm∫IbJÇËncMnYnem"agrbs'/ñk . e®bIkarbN∂¨HbN∂alENnaMenH 

edIm∫IcuHeQµaHs®mab' IPOne nigsikßaBIreb«bbJÇËnelIbN∂aj! 
 
ep∆Isn¬wkcMnYnem"ageZ√IkareTA – 

Public Partnerships, LLC 
Individual ProviderOne 
PO Box 98698 
Seattle, WA 98198 

 
karTUrsarsn¬wkcMnYnem"ageZ√Ikarrbs'/ñk KWqab'rh¤s! ®tUv®◊kdzaral'®b/b' nigcMnYn®tUv◊nbMeBjCamYyTwkbuicBN·exµA Edlm"asIun 

TUrsar/ac/ankMENes̊n◊n . 

 

 

eBls®makEdl◊nbg'®◊k' (PTO) 
 

• PTO /ac®tUv◊ncMNaMTukelI®kdas'sn¬wkcMnYnem"ageZ√IkarTIenH – vadUcnwgkarbMeBjcMnYnem"agelI®kdas'sn¬wkcMnYnem"ag

eZ√Ikarrbs'/ñk –   
    15     30     45 
•  oTahrN— – 6 em"ag nig 15 naTI = 

  
0 0 6 

htΩelxarbs'/ñknwgt®mËvØ¥man 

edIm∫Isn¬wkcMnYnem"ageZ√Ikarrbs'/ñk 

®tUv◊nbg'®◊k'! 

X 
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Ureb«beC«svageZ√IkMhuselI®kdas'sn¬wkcMnYnem"ageZ√Ikarrbs'á  
 

ebI/ñkkMBugbJÇËnsn¬wkcMnYnem"ageZ√IkarCa®kdas' Binit¥/√IEdlKYreZ√I nig/√IEdlminKYreZ√I . 
 

U/√IKYreZ√ UI    U/√IminKYreUZ √I 

bMeBjsn¬wkcMnYnem"ageZ√Ikareday®bug®by¤tñ nigc∫as'las' . cg

caM va®tUv◊n/anedaym"asuIn . sesrØ¥◊ns÷at Edlsn¬wkcMnYn

em"ageZ√Ikarrbs'/ñk/ac/an◊n . 

kMuKUsB¤t·manNamYyecal . CMnYsedaye®bIsn¬wkcMnYnem"ageZ√Ikar

zµI nigs÷at . ebIsn¬wkcMnYnem"ageZ√Ikarrbs'/ñkmin/ac/an◊n®twm

®tUveT karTUTat'rbs'/ñk/ac®tUv◊nBn¥aeBl .    
 
bMeBjral'EpñkEdlt®mËvØ¥man . /ñknwgmin◊nTTYl®◊k'Tan'eBl

luH®taEtEpñkEdlt®mËvØ¥man®tUv◊nbMeBj . 

 
kMubJÇËnsn¬wkcMnYnem"ageZ√Ikarrbs'/ñktam/IuEm"l …TUrsareTAelx

TUrsarepßg e®kABIenAelIsn¬wkcMnYnem"ageZ√Ikar . 

 
e®bIsn¬wkcMnYnem"ageZ√Ikardac'edayELks®mab'/ñkCm©W/nieyaCk

nImYy@rbs'/ñk . ebI/ñkeZI√karCamYy/ñkCm©W/nieyaCkelIsBImYy 

®tUv®◊kdza/ñke®bIsn¬wkcMnYnem"ageZ√Ikardac'edayELks®mab'mñak'. 

 
kMue®bIbiucBN·®sal …exµA´dbMeBjsn¬wkcMnYnem"ageZ√Ikarrbs'/ñk . 

e®bIbiucBN·exµAEtb"ueN̂aH . 

 
bJÇËnsn¬wkcMnYnem"ageZ√Ikarrbs'/ñkenAmYy´z©e®kayry:eBlTTYl

®◊k'bJçb'edIm∫ITTYl◊n®◊k'Tan'eBl . 

bJÇËnsn¬wkcMnYnem"ageZ√Ikarrbs'/ñk®twm´z©TI 16 nig´z©TI 1 ´nEx

nImYy@Edl◊neZ√Ikar . 

 
kMubJçËlKUskñ¨g®b/b'TeTr . 

Binit¥Parkicçs®mab'CYrnImYy@´nem"agbJçb' . er«gral'´z©EdleZ√Ikar 

t®mËvØ¥/ñkBinit¥ParkicçEdl◊np∂l'siTiÛEdl/ñk◊nbJçb'kñ¨g/ML¨g

eBlenaH . 

kMusesrcMNucbEnΩm ebIBYkvaminEmnCaParkicçEdlmankñ¨gKe®mag 

CMnYy/ñkCm©Wrbs'/ñk . ParkicçEdl◊ncat'taMgCaParkicçEdl/ñk

Cm©Wrbs'/ñk◊nyl'®BmTTYl . 

e®bIkalbriecœTEdlenAkñ¨gcen¬aHry:eBlTUTat' . kMubJÇËns®mab'kalbriecœT/naKt´nesvakmµ – karTUTat'®tUv◊n

Ep÷kelIkargarEdl◊neZ√IrYcehIy . /ñknwgminTTYl®◊k's®mab' 

kalbriecœT/naKteT . 

cuHhtΩelxaelIsn¬wkcMnYnem"ageZ√Ikarrbs'/ñkmunep∆I®kdas'sn¬wkcMnYn

em"ageZ√Ikarrbs'/ñk .  
kMu®tYtry:eBlTTYl®◊k' …sn¬wkcMnYnem"ageZ√Ikarrbs'/ñknwg®tUv◊n 

bdiesZ .   

 
Tak'Tg®kummCŒmNÎlTUrs¤BÊ IPOne ebI/ñk®tUvkarCMnYykñ¨gkarbMeBjsn¬wkcMnYnem"ageZ√Ikarrbs'/ñk . 
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rMlwk®tUvBinit¥m∂geT«t! 

etI/ñk◊n – 

* bJçËlcMnYnem"agTaMg/s'kñ¨gry:eBlTTYl®◊k'Edl◊nbJÇËneT? 

* bJÇËncMnYnem"agEdl◊neZ√Ikar®twm®tUveT? 

* kt'®tacMnYnem"agkñ¨gkalbriecœT®twm®tUveT? 

* bJÇËncMnYnm"ayEdl/ñkebIkbr®twm®tUveT? 

* bJÇËncMnYnm"ayEdl◊nebIkbrkñ¨gkalbriecœT®twm®tUveT? 

* KUsParkicçEdl◊nbJçb'®twm®tUveT? 
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